
 

 

  

 

The Fiji Revenue & Customs Authority [FRCA] invites applications from suitably qualified, dynamic  

and experienced candidates for the following positions within the Taxation Division. 

 

 

Career Opportunities  

1. CHIEF AUDITOR/ASSESSOR   [BAND 9: $51,907 - $77,861] 
You will report to the National Manager Audit Compliance and be responsible for assigning, 
monitoring and assessing Large & International tax audit cases. You will also conduct tax audits 
and compliance checks on tax referrals. Must also progressively direct, monitor, coach, and 
review Tax audit or compliance tasks conducted by team members for complete & correct 
conformance with Tax Legislations and related laws. Having a first degree or Post Graduate 
degree in Accounting or related field and professional membership with the FIA is essential. You 
must have extensive prior work experience in all aspects of taxation including assessments and 
auditing. Must have demonstrated intellectual capacity and be a team player with a high degree 
of drive and confidence, with excellent communication and leadership skills and is required to 
perform and deliver their Annual Balance Score Card targets in accordance with the Taxation 
Division’s annual business plans. Qualifications for appointment require a Principal 
Assessor/Principal Auditor with at least 7 years’ relevant experience. Must also have 
demonstrated intellectual capacity, drive, and determination and proven to be a meritorious 
performer. 
 
PRINCIPAL AUDITOR/ASSESSOR    [BAND 8: $40,624 - $60,936] 
Reporting to the Chief Auditor/Assessor, you will be required to contribute to the maximization of 
business income tax collection by overseeing the day to day operations of the Business Section 
and the Audit Teams to effectively achieve voluntary compliance with Large/International and 
Small/Medium Traders. The preferred candidate must possess a sound understanding of the 
Taxation and related laws, with strong leadership qualities, professional integrity and the ability 
to work in a Team environment towards achieving/exceeding set targets and operational 
requirements. You will be required to perform and deliver the section’s Annual Balance Score 
Card targets in accordance with the Taxation Division’s annual business plans. You must have 
a Degree in Accounting/Fraud Examination/Investigation, Forensic Accounting, Forensic Audits, 
Financial Investigative Audits, Financial Forensics and/or a related discipline, and membership 
of the FIA or similar body with and at least 5 years’ experience as a Senior Auditor/Assessor or 
in a similar role is essential.Having a postgraduate qualification would be an advantage. 
 
SENIOR AUDITOR/ASSESSOR    [BAND 7: $34,182 - $51,273] 
You will report to the Principal Auditor/Assessor and required to lead and manage the technical 
operations in maximizing revenue collection targets and also lead Audit Teams to effectively 
achieve voluntary compliance with Large/International and Small/Medium Traders. You will be 
required to contribute and deliver annual Balance Score Card targets in accordance with the 
Taxation Division’s annual business plans and must have a sound understanding of the 
Taxation and related laws, with good leadership qualities, professional integrity and the ability to 
work in a Team environment towards achieving/exceeding set targets and operational 
requirements.  It is essential that you have a degree in Taxation, Accounting, Financial 
Management, and FIA membership with at least 2 – 3 years’ experience as an Auditor/Assessor 
or in a similar role. Having a relevant post graduate qualification would be an advantage. 
 
 

 

 Interested Applicants are required to complete the Employment Application Form available on the FRCA website: www.frca.org.fj  or from the HR Office, Building 3, Level 2, FRCA Complex, 
Nasese. Application forms are to be signed and marked Vacancy 13/2015 stating the ‘Position Title’ together with copies of transcripts/certificates and Curriculum Vitae attached and sent to: 
Manager Human Resources, Fiji Revenue & Customs Authority, Private Mail Bag, Suva or emailed to: vacancy@frca.org.fj  by no later than 4pm, Friday 04th December 2015. For any queries, 
please contact Manager HR, Mr. Leone Nayacalevu or Acting Senior HRO Recruitment, Mrs. Irinieta Verekawa on 324-3000 extension 3203/3208 or email lnayacalevu@frca.org.fj  
/iverekawa@frca.org.fj  respectively. The respective Role Description is also available on request. 

  
Please note that incomplete applications will not be considered. Only shortlisted applicants will be notified 3 weeks after the 

closing date & we thank all applicants in advance for expressing their interest in working with FRCA.  
 

FRCA IS AN EQUAL OPPORTUNITY EMPLOYER  

 
OUR VISION  

A WORLD CLASS REVENUE AUTHORITY DELIVERING EXCELLENCE IN REVENUE COLLECTION, BORDER PROTECTION, 

TRADE & TRAVEL FACILITATION 

 

 

AUDITOR/ASSESSOR    [BAND 6: $29,086 - $43,629]  
For the existing vacancies, the preferred candidates will be required to collect revenue through legislative 
processes and serve taxpayers with excellent customer services. You will also be responsible for 
conducting audits, and ensuring revenue due to Government is collected. The candidate must be well 
versed will all taxation legislations and related laws. An Accounting degree with at least 1year work 
experience in a similar role is essential. 
 
TAX OFFICER/CASE MANAGER    [BAND 4: $19,397 - $29,096] 
Successful candidates for the existing vacancies will be responsible for recovering outstanding taxes 
owed to the Authority and arranging all legal means within the Taxation laws for the purpose of recovering 
taxes and reducing debt levels. It is essential that you have a Diploma in Accounting with at least 1 year 
experience in a similar role. A degree in Accounting/Commerce/Financial Management would be an 
advantage. 

 
ASSISTANT TAX OFFICER    [BAND 3: $15,430 - $23,145] 
For the existing vacancies, successful candidates will be responsible for ensuring compulsory tax 
lodgements from various taxpayer types, vet and reconcile P4 summaries and issue demands for 
defaulting taxpayers. You must have the ability to serve taxpayers with excellent customer service skills. 
A Diploma in Accounting with relevant working experience is essential. 
 
DATA ENTRY OFFICER    [BAND 2: $12,066 - $18,099] 
Successful candidates for the existing vacancies are required to update taxpayer details, batch returns, 
verify validation reports and transfer batches for assessments. You will also be required to attend to 
taxpayer queries. You must have a basic Accounting or Computer certificate, highly motivated and 
organised. A Diploma in Accounting/Management or equivalent would be an advantage. 
 
CLERICAL OFFICER    [BAND 2: $12,066 - $18,099] 
For the existing vacancies, successful candidates will be required to update taxpayer details, batch 
returns, verify validation reports and transfer batches for assessments. You will also be required to attend 
to taxpayer queries. You must have a basic Accounting or Computer certificate, highly motivated and 
organised. A Diploma in Accounting/Management or equivalent would be an advantage 

 

Overall – candidates with industry and specialist experience desirable.  

Preference will also be given to candidates with highly successful Taxation 

papers.  
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