
 

 

 

 

 

 

 

 
 
 
1. MANAGER POLICY ADVICE                 BASE SALARY: BAND 8 ($40,624 - $60,936) 
Reporting to the National Manager Policy, you will be responsible for administering, strategically planning, initiating and ensuring that the 
Authority’s Operations are supported by relevant and contemporary policies. The role also requires the incumbent to closely work with 
Executive Management and other stakeholders in ensuring the alignment of policies to the Authority’s strategic plans. The key deliverables 
include managing the Policy Team; conducting policy research and development; facilitating policy advice to Executives; representing the 
Authority in public forums; assisting the National Manager with policy matters; overseeing the Policy Team allocated funds; and consulting with 
the Legal Team on legislative updates and amendments. The successful candidate must possess proven management experience in a similar 
role with strong capabilities as a holistic thinker and being results focussed. You must have strong leadership, analytical, research, policy 
writing, communication and presentation skills with the ability to develop a dynamic and effective team, possess a sound understanding of 
business development issues with professional integrity and ability to lead a team in achieving BSC targets in accordance with the annual 
strategic plans. It is essential that you have a Degree in Economics/Business/Commerce/Finance or related field with at least 3-5 years’ 
experience in a similar role. A relevant Post Graduate qualification would be an advantage. 

 
2. SENIOR ANALYST FORECASTING                                         BASE SALARY: BAND 6 ($29,086 - $43,629) 
Based in the Policy Unit, you will report to the Principal Analyst and be responsible for overseeing, analysing, facilitating and providing technical 
advice on forecasting models and maintaining maximum consultation with Government agencies on economic performance. Your key outcomes 
include revenue forecasting; research and consultation on cabinet papers; contributing to national budget analysis and revenue policy papers; 
conducting detailed data analysis on debt and cash flow policy; forecasting holistic scenarios; and facilitating monthly reports to Management 
and the Board. You need to have excellent analytical, researching, time management and communication skills with hands-on knowledge of 
relevant laws, regulations and policies.  You need to be highly computer literate and being knowledgeable of forecasting tools would be an 
advantage. You also need to be detail-oriented, resilient and be a holistic thinker. Having a degree in Economics/Mathematics/IT/Statistics or 
related field is essential with at least 2-3 years’ proven experience in a similar role. Any relevant higher qualification would be desirable.   
 

3. ASSISTANT ACCOUNTANT PAYMENTS                     BASE SALARY: BAND 4 ($19,397 - $29,096) 
Reporting to the Principal Accountant, you will be responsible for efficiently analysing and accurately reconciling contract and other regular 
monthly payments. The role also entails the need to meet strict deadlines in the payment of accounts and working together with other team 
members to achieve the Finance Team’s Balance Score Card. Your key deliverables include conducting regular and effective follow-ups with 
stakeholders for clearance of bills; analysing and preparing monthly accrual reports; checking and processing utility and non-LPO payments; 
providing graphical trend analysis reports and facilitating other payments or accounts processes as and when required. You must have strong 
analytical and computer skills, methodical, and be a team player with excellent communication skills. It is essential that you have a Diploma in 
Accounting with at least 1 years’ experience. Having a relevant Degree qualification would be an advantage.    

Interested Applicants are required to complete the Employment Application Form available on the FRCA website: www.frca.org.fj. Application 
forms are to be signed and marked Vacancy 02/2016 stating the ‘Position Title’ together with your CV attached and sent to: Manager Human 
Resources, Fiji Revenue & Customs Authority, Private Mail Bag, Suva or emailed to: vacancy0216@frca.org.fj by no later than 4pm, 
Friday 12th February, 2016.  For any queries, please contact Manager HR, Mr. Leone Nayacalevu or Acting Senior HRO, Mrs. Irinieta 
Verekawa on 324-3000 extension 3203/3208 or email lnayacalevu@frca.org.fj /iverekawa@frca.org.fj respectively. The respective Role 
Description is also available on request. 

Please note that incomplete applications and those that do not meet the MQR will not be considered. Only shortlisted applicants will be 
notified 3 weeks after the closing date & we thank all applicants in advance for expressing their interest in working with FRCA. 

FRCA IS AN EQUAL OPPORTUNITY EMPLOYER 

 
HIGHLY REWARDING - DO YOU HAVE WHAT IT TAKES? 

The Fiji Revenue & Customs Authority (FRCA) has embarked on a World Class journey and invites 

applications from suitably qualified, dynamic and experienced candidates for the following positions in the 

Corporate Services Division 
 

 

CAREER OPPORTUNITIES 
 

 

 

 

 

 

 

 

 

 

  

OUR VISION  

A WORLD CLASS REVENUE AUTHORITY DELIVERING EXCELLENCE IN REVENUE COLLECTION, BORDER PROTECTION, TRADE  

& TRAVEL FACILITATION 
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