
 

 

 

 

 

 

 

 
 
 
1. SENIOR LEGAL OFFICER          BASE SALARY: BAND 7 ($34,182 – $51,273) 
Reporting to the Team Leader Legal, you will assist in the achievement of FRCA’s corporate objectives through the provision of FRCA’s legal 
services. The preferred candidate must possess sound knowledge of all relevant Acts and Decrees pertaining to FRCA, with sound experience 
in the preparation of cases and presentations in the Court system, solid experience in negotiation, liaison, leadership and preparation of legal 
reports and advocacy skills. In addition, candidates must possess and display excellent English speaking and writing skills, interpersonal skills, 
time management, organizational skills and a good team player. Candidates with a Bachelors’ Degree in Law [LLB] and professionally qualified 
under the provisions of the Legal Practitioners Act of Fiji with proven experience in the legal field is essential. A Masters of Law Degree (LLM) 
would be an advantage. 

 
2. SENIOR EMPLOYMENT RELATIONS ADVISOR [Re-advertised]                             BASE SALARY: BAND 6 ($29,086 - $43,629) 
This role reports to the Manager HR and will be responsible for providing sound advice on employment relations matters relevant to the 
Authority, resolving staff concerns and issues and promoting meaningful consultations for a progressive and engaging work environment. The 
key deliverables include developing a compliant employment relations management plan for the Authority, research and analysis to develop 
effective ER policies and strategies  aligned with best practices, fostering good faith relations to ensure effective collaboration between 

management and staff, systems developed to manage, monitor and report on employment matters and trends, effectively resolving disciplinary, 

grievance and related matters, and timely reports and advice provided to Management. It is essential that candidates possess a Bachelors’ 
Degree in Human Resources, Industrial Relations, Management or related field with at least 3 - 5 years’ proven experience in a similar role. 
Having a relevant post graduate qualification would be an advantage. You will be required to have hands-on knowledge with the existing laws or 
regulations and demonstrate good knowledge of best practices. You must also have good analytical, communication and reporting skills. Those 
who had previously applied for this position need not re-apply. 

 
3. HEALTH & SAFETY ADVISOR                                 BASE SALARY: BAND 5 ($24,184 - $36,276) 
Based in the Finance and Properties Unit, you will be responsible for developing and coordinating high standards of occupational health and 
safety across the organisation and ensuring compliance with relevant laws and policies. The key deliverables include developing an effective 
system to promote health and safety, facilitate regular OHS audits of the workplace, ensure OHS compliance, work with the OHS committee to 
improve current policies and guidelines, and provide support and advice to management and staff.   It is essential that you have a Bachelors’ 
Degree in Environment/Property Management/Engineering or related field with at least 3 - 5 years’ proven experience in a similar work 
environment. Having a relevant Post Graduate qualification would be an advantage. Candidates need to be highly familiar with the Fiji 
employment laws, demonstrate good knowledge of employment best practices, and have strong analytical, presentation and negotiation skills.  
 
4. HUMAN RESOURCES OFFICER                 BASE SALARY: BAND 4 ($19,397 - $29,096) 
You will be responsible for ensuring the effective provision of excellent services to staff and providing the necessary support to the HR team. 
The role will be required to assist with improving internal processes, developing and maintaining policies and assist with strengthening 
employee satisfaction. Candidates need to have good people, communication, report writing and presentation skills, be a team-player and have 
a basic understanding of current employment laws. A Bachelors’ Degree in HR/Management or related field is essential and any relevant 
experience in a similar role would be an advantage.   
 
Interested Applicants are required to complete the Employment Application Form available on the FRCA website: www.frca.org.fj or from  the 
HR Office, Building 3, Level 2, FRCA Complex, Nasese. Application forms are to be signed and marked Vacancy 01/2016 stating the ‘Position 
Title’ together with copies of transcripts/certificates with CV attached and sent to: Manager Human Resources, Fiji Revenue & Customs 
Authority, Private Mail Bag, Suva or emailed to: vacancy0116@frca.org.fj by no later than 4pm, Friday 29th January, 2016.  For any queries, 
please contact Manager HR, Mr. Leone Nayacalevu or Acting Senior HRO, Mrs. Irinieta Verekawa on 324-3000 extension 3203/3208 or email 
lnayacalevu@frca.org.fj /iverekawa@frca.org.fj respectively. The respective Role Description is also available on request.  

Please note that incomplete applications will not be considered. Only shortlisted applicants will be notified 3 weeks after the closing date & 
we thank all applicants in advance for expressing their interest in working with FRCA. 

FRCA IS AN EQUAL OPPORTUNITY EMPLOYER 

 

DO YOU HAVE THE PASSION, DRIVE & INTEGRITY TO BE PART OF A WINNING TEAM 

 

The Fiji Revenue & Customs Authority (FRCA) has embarked on a World Class journey and invites 

applications from suitably qualified, dynamic and experienced candidates for the following positions in the 

Corporate Services Division 
 

 

CAREER OPPORTUNITIES 
 

 

 

 

 

 

 

 

 

 

  

OUR VISION  

A WORLD CLASS REVENUE AUTHORITY DELIVERING EXCELLENCE IN REVENUE COLLECTION, BORDER PROTECTION, TRADE  

& TRAVEL FACILITATION 
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