
 

 

 
 
 
The Vision of the Fiji Revenue and Customs Authority (FRCA) is to become a World Class Revenue Authority Delivering Excellence in Revenue 
Collection, Border Protection, Trade and Travel Facilitation.   In 2017 we will continue to focus on achievement of our four core strategies of 
People, Technology, Legislation, and Partnerships and to implement our one organization – One Team approach to services for Fiji traders, 
travelers and taxpayers.   

 
To enable this approach we are offering four new positions.  To be considered for any of these key positions you will need to offer significant 
people, technical, and operational leadership experience. 

 

Key Operational Leadership Roles 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 
 
 
 
If you have the leadership and proven expertise, together with the tenacity, agility, and courage, to lead and influence operational excellence, you 

are invited to submit an immediate email application – noting relevant vacancy number - to careers@frca.org.fj  Please also complete and submit 

the Employment Application Form available on our website www.frca.org.fj.  All applications will be treated in confidence. For any queries, 
please email Akshay Kumar on akumar006@frca.org.fj. 
 
 

 

Employment Opportunities – World Class Vision 

 

 

FRCA VACANCIES 

ASSISTANT PROPERTIES OFFICER 

Vacancy 2017/14 
 

 

FRCA is recruiting for two positions for Assistant Properties Officer of 

which one will be based at our National Office in Suva and one at FRCA 
Lautoka. 

Reporting to the Senior Properties and Asset Management Officer this 
role is accountable for the maintenance of the FRCA’s assets and 

properties. Responsibilities include management of services contracts to 

ensure that work is carried out as stated in contract schedule such as 
cleaning services, hygiene & sanitization services and pest control 

services, maintaining and up keeping of office surroundings and gardens 

of FRCA owned properties, daily inspections of office and core areas and 
assist Properties Officer with daily maintenance and repair works. To 

qualify for this role the suitable candidate should have a trade 

qualification in either carpentry & joinery, electrical or both; have proven 
experience and poses a valid Group 2 Driver’s license. He/she must be 

vibrant, able to work long hours and have the ability to carry out heavy 

physical work when required. 

The Assistant Properties Officer will be responsible to maintain all the 

physical assets and facilities of FRCA by working independently.  

 

 

 
  

 

SENIOR CUSTOMS OFFICER 

Vacancy 2017/15 
 
The two senior customs officers will be responsible for working in line with 

the customs officers in Customs Revenue Division. Responsibilities for the 

first Senior Customs Officer includes in warehouse operations such as vet 
of all ex-warehouse SAD to ascertain that proper dues are accounted for 

Month End Dips- oils/ water to ascertain that proper dues are accounted 

for, inspection of Factory/product for goods under concession, formulize 
warehouse stock takes report Approve, supervise all destruction of goods 

ex-warehouse & issue destruction certificate and ensure that Excise duty is 

paid in a timely manner.  The second Senior customs officer will be 
responsible in long room operations such as scrutinize all profiled SADs & 

Assess import/Export/ W/H SAD’s ,post SAD Modifications, extension 

and Modification of PR9 & IM5 , cancellation of SAD and updating 
monthly report. 

 

The preferred candidate is required to have technical experience in all areas 
of Customs work together with a Degree in Customs or related field. 

Having a relevant post graduate qualification would be an advantage. You 
must also have professional integrity, good communication, analytical and 

report writing skills with the ability to effectively supervise a team towards 

achieving/exceeding set targets and operational requirements. 

 

CUSTOMS OFFICER 

Vacancy 2017/16 

 
 

Customs officers work across all areas of Customs activities such as 

processing arrival and departing travelers, assessing cargo and goods then 

calculating and undertaking the collection of Customs and Taxation duties, 
intercepting and processing people found with illegal items or goods over 

the allowance, boarding vessels for passenger and goods inspections, to 

preparing reports and witness statements.  As you gain skills and 
experience there is the opportunity to work across FRCA and to work in 

more specific roles such as investigations, or with the detector dog unit.  To 

be considered you will need to demonstrate positive attitude to work, 
display initiative and professional integrity and good communication, 

analytical and computer skills.  

 
Having a Degree in Customs/Business/Commerce/Science is essential 

and some experience in a similar role would be an advantage. 

 

MANAGER LEGISLATION 

Vacancy 2017/11 

Re-advertised 

 
Reporting to the Director Corporate Services this role is accountable for the 

management of the FRCA legislation and ensure to maximize revenue 
collection.  Responsibilities include drafting of legislations of FRCA 

Operations, provide the necessary advice requested upon by Senior 

Executive Management, implement presentations to key stakeholders on 
changes in terms of the FRCA laws,  legally analyze contracts or agreements 

to ensure that Authorities positions is properly captivated, maintain leading 

role in the interpretation and clarification on more complex laws of Fiji that 
has direct or indirect relations with both taxation and customs and involved 

in the budget submissions and advocate on behalf of the Authority to higher 

authorities. The suitable candidate must have done Bachelor Degree in Law 
and good Drafting skills. 

 

The Manager is responsible to maintain leading role in the interpretation 
and clarification on more complex laws of Fiji that has direct or indirect 

relations with both taxation and customs. 
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